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Georgia Fo res t r y  Comnission 
P. 0. Box 819 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

8 .Inclusive Dlt-8 EXACT 86RIKS T I T L E  

1965-1971 F i  r e  Report F i l e s  
0 -Yhmt Cusctlom performed r c s ~ l t e d  l a  creation or this serie. 

The Fores t r y  Commission conducts a f i r e  p reven t ion  program, which inc ludes  
t h e  maintenance o f  equipment, personnel and i n s t a l l a t i o n s  t o  de tec t ,  prevent ,  
and combat u n c o n t r o l l e d  f o r e s t  f i r e s .  - 

I 1 .DIICIIITIOI 01 SERIES - ~ ~ ~ i ~ d ~  sor. lo. L mrm ~ i t i * .  i r  any 

Th is  se r ies  i s  a reco rd  o f  u n c o n t r o l l e d  f i r e s  which have occurred i n  t h e  s t a t e  
on each day d u r i n g  t h e  ca lendar  year.  
and are used f o r  spec ia l  research p r o j e c t s  and s t a t i s t i c a l  s tud ies.  
s e r i e s  i s  made up o f  one form, Form FC-2, one o f  which i s  at tached. 
a r e  f i l e d  by ca lendar  year,  by d i s t r i c t ,  by f o r e s t r y  u n i t .  Th i s  fo rm inc ludes  
i n f o r m a t i o n  such as l o c a t i o n ,  cause, date, and t i m e  o f  f i r e .  I t  a l s o  i nc ludes  
the person o r  persons suspected o f  causing t h e  f i r e  and evidence showing t h i s .  

These are  h e l d  f o r  re fe rence purposes 
T h i s  
These 

AIlUAL RATK O? ACCUHULATIOI 

AVERAGE DAILY REFERElCES 
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xkl 11 
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15. Is the  infoornXtion contained i n  t h i s  s e r i e s  ever summarized o r  published? m [ I  
16. Does the  s e r i e s  contain c l a s s i f i e d  information requir ing secur i ty  handling? [ I  kX 

_-.- - -I___ -- --- 
YES *, QUESTIONNAIRE ~1.e.  .II "I. I~ t h e  proper ~01u.n Ir .nwer IS "118." p1.a.r .=pl.in 

* 
13. Is t h i s  the  Record Copy of the  se r i e s?  

14. Is there  a duplication \ *  of t h i s  series i n  another o f f i ce  o r  agency? 

17. Does the  series document pol ic ies  and procedures of agency's operation or function? [ ]  kk 

18. Could the  function be performed i f  the  f i l e s  were l o s t  or destroyed? [ I  11 
19. Is the  s e r i e s  (or major portion of it) regular ly  microfilmed? If yes ,  why? P(x [ I  

20. Does the  record se r i e s  provide data as input t o  an EDP f i l e ?  P(l( [ I  
21. Does the  record s e r i e s  contain documentation produced as EDP printout?  [ I  DCX 

. DCX 11 
kk [ I  

- _  .. ..~ . . . - ~~ - 
22. Is the  s e r i e s  affected by Federal or 'grant f'unds? 

23. W i l l  t he re  be a need f o r  these r eco rds ' l 0 ,  1 5  ye~ars from now? If .yes, what? 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept o e m a w e a r s :  

a.[]STATE b.[]STATLFE OF c.[]AUDIT &[]FEDERAL e.kWNISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD ' LAW DECISION VALUE 

(Cite Law, Statute,  or other reason fo r  the retention requirement) 

__I_-- - - . __ - -. .- __I__ - - __ 
25. AGENCY RECOMMENDATI?IN$. This agency recommends that  t h e  f i l e  s e r i e s  be cu t  of f  at the  end 

of each -pJ(cALFNDAR YEAR -[]FISCAL YE@ -[]oTHER ,then : 

A.[]Destroy immediately a f t e r  cut of f .  
B.[]Hold i n  current f i l e s  area 

1 []Destroy. 
month(s ) /___year (s ) ,  then: 

2 []Transfer t o  records center ;  hold y e a d s ) ,  then: 

~ b [ ]Transfer h i s t o r i c a l  material t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  after audit (or y e a d s )  after audi t ) .  

C. []Hold i n  current files area indef in i te ly .  
DxklHold i n  current f i l e s  area 3 _ y e a r (  s )  , then t r a n s f e r  t o  Archives permanently. 

E. []Other 

(Indicate br ie f l y  rationale for  reconnnendations above/or trrite additional remarks) : 
Field Unit Office copy is  t o  be held 3 years. Forestry Commission copy is Permanent. 

.. 

are :  


